
APPENDIX A

Diagram of Assessment Review, Assessment Reconsideration, 
and Notice of Intention to Appeal Processes

NCA renders an Assessment Decision (s. 13.3)

Applicant requests an Assessment Review and 
submits additional info within 4 weeks of 

receiving Assessment Decision (s. 14)

Applicant completes Additional Legal Studies 
and requests an Assessment Reconsideration 

(s. 15)

Executive Director reviews the 
Additional Legal Studies and makes a 

decision whether to amend Assessment 
Decision (s. 15.3)

Applicant completes the 
remaining NCA 

requirements within the
time prescribed

Executive Director reviews the 
additional info and makes a decision 

whether to amend Assessment Decision 
(s. 14.3)

Applicant completes 
the NCA assigned 

requirements within 
the time prescribed

Applicant withdraws 
Notice of Intention 

to Appeal

Applicant has 5 years to 
complete requirements in 

Assessment Decision

Applicant is satisfied 
with the decision

Applicant is satisfied 
with the decision

Applicant is not 
satisfied with the 

decision

Applicant is not 
satisfied with 
the decision

Applicant submits a Notice of Intention to 
Appeal within 30 days 

(s. 24)

Executive Director reviews Notice of
Intention to Appeal within 14 days (s. 24.2)

Applicant provides confirmation of Appeal 
within 14 days (s. 24.3)

Applicant must file Appeal with required 
materials and payment within 45 days 

(s. 25.2)

See Diagram of Appeal Process



APPENDIX A

Diagram of Appeal Process

Appellant files Appeal (s. 25.2)

Executive Director delivers a Response within 21 days (s. 26.2)

Appellant may deliver a Reply within 14 days (s. 26.3)

Appeals Clerk notifies parties of the date for the hearing within 7 days (s. 27.1)

Hearing held (s. 29)

• Appellant may 
withdraw appeal 
at any time.

• Materials are 
submitted to the 
Appeals Clerk 
who delivers 
them to the 
other party 
within 7 days. 

Executive Director considers within 14 days whether to amend Assessment 
Decision based on Appellant's additional materials/response (s. 29.2.3)

Appeal Panel renders DECISION (s. 30) Appeal Panel determines that additional information 
is required from one or both parties (s. 29.2)

If requested, Executive Director provides 
additional materials within 14 days (s. 29.2.1)

Appellant does not 
give responding material

Assessment Decision is not 
amended (s. 29.2.3.2) Assessment Decision is amended (s. 29.2.3.1)

Appellant rejects revised 
Assessment Decision 

(s. 29.2.3.1.2)
New hearing held

Appeal Panel renders 
DECISION (s. 30)

Appellant accepts (or fails to 
respond to) revised 

Assessment Decision and 
appeal is withdrawn (ss. 

29.2.3.1.1 and 29.2.3.1.3)

If requested, Appellant provides 
additional material within 14 days (s. 29.2.1)

Appellant has 14 days to respond to additional 
materials (s. 29.2.2)

Executive Director has 14 days to respond to 
additional materials (s. 29.2.2)


